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Godolphin and Latymer Redcliffe Gardens School 
            

   

Founded in 1948 by Lady Daphne Edwards, Godolphin and Latymer Redcliffe Gardens School is a 

co-educational school for children aged 2½ – 11 and is one of the oldest and most established 

schools in Kensington & Chelsea. 

 

The Prep School (Years 2-6) is based at the original white stucco-ed building at 47 Redcliffe 

Gardens, and the Nursery and Pre-Prep School (Reception and Year 1) are based in the newly renovated and modern undercroft of St Luke’s Church, a short walk away.  At both sites, there are 

ample outdoor play areas not often found in Central London schools. 

 

Since September 2022, Redcliffe Gardens School has been under the headship of Mrs Sarah 

Glencross. 

 

Redcliffe is fully recognised and accredited by the Independent Schools Inspectorate (ISI) on 

behalf of the Independent Association of Preparatory Schools (IAPS). 

 

In September 2020, Redcliffe School became a member of the Godolphin and Latymer School 

Foundation, the charity which runs the Godolphin and Latymer School in Hammersmith.  It is now 

known as Godolphin and Latymer Redcliffe Gardens School. 
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Your Professional Duties 

             
 

The School is committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers to share this commitment. 

You are expected to act in accordance with the aims, policies and administrative procedures of the 

School. 

The following duties shall be deemed to be included in the professional duties which you will be 

required to perform: 

Teaching 

Planning and preparing courses and lessons 

Teaching, according to their educational need, the pupils assigned to you; setting and marking 

work (including examinations) to be carried out by the pupils in School or elsewhere. 

Assessing, recording and reporting on the development, progress and attainment of pupils. 

Other activities 

Promoting the general progress and well being of individual pupils and of any class or group of 

pupils assigned to you. 

Providing guidance and advice to pupils on educational and social matters. 

Making records and reports on the personal and social needs of the pupils. 

Communicating and consulting with the parents of pupils. 

Communicating and co-operating with persons or bodies outside the School. 

Participating in meetings arranged for any of the purposes described above. 

Accompanying pupils on visits away from the School. 

Participating in the extra-curricular programme. 

Assessment and reports 

Providing or contributing oral and written assessments, reports and references relating to 

individual pupils and groups of pupils. 

Appraisal 

Participating in any arrangements that may be made for teacher review. 

Further training and development 

Reviewing from time to time your methods of teaching and programme of work. 

Participating in arrangements for your professional development. 
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Educational methods 

Advising and co-operating with the Head and other teachers (or any one or more of them) on the 

preparation and development of courses of study, teaching materials, teaching programmes, 

methods of teaching and assessment of pastoral arrangements. 

Child protection, discipline, health and safety 

Promoting and safeguarding the welfare of children and young persons for whom you are 

responsible and with whom you came into contact. 

Maintaining good order and discipline among the pupils and safeguarding their health and safety 

both when they are on the School premises and when they are engaged in authorised school 

activities elsewhere. 

Staff meetings 

Participating in meetings at the School which relate to the curriculum for the School or the 

administration or organisation of the School, including pastoral arrangements. 

Public examinations 

Participating in arrangements for preparing pupils for and supervising them during public 

examinations and providing assessments.  

Administration 

Participating in administrative and organisational tasks related to such duties as are described 

above, including the management or supervision of persons providing support for the teachers in 

the School and the ordering and allocation of equipment and materials. 

Attending assemblies, registering the attendance of pupils and supervising pupils, whether these 

duties are to be performed before, during or after School sessions. 

Flexibility 

You may be required to undertake such other reasonable duties from time to time as the School 

may reasonably require. 
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Job description 
             

 

Job Description General Class Teacher Year 1 

Reporting to: Head of School 

Function:   

- To take responsibility for the well-being and effective education of the children in a class. 

- To teach all required subjects to the class following the curriculum objectives. 

- To organise and facilitate the impartation of relevant knowledge. 

- To take responsibility for the progress of all pupils. 

 

Teaching Responsibilities: 

Planning and Preparation 

- To ensure that there is continuity in the learning process. 

- To ensure that there is evidence that the planning is linked to the appropriate schemes of 

work. 

- To plan clear learning objectives, purposeful development of activities in the lesson and 

appropriate extension or support ideas. 

- Plan, prepare and present lessons that cater for the needs of the whole ability range within 

their class, differentiating all work according to the abilities within the class, including those 

children who are gifted and able, EAL and have specific learning difficulties. 

- To set work when absent. 

- Planning and organising a termly trip – carry out risk assessment, pricing, liaise with 

Education Visits Assistant for transport booking and leading visit. 

 

Relationship with Pupils 

 

- To foster effective communication with the pupils, groups and class as a whole. 

- To be sensitive to the needs and levels of understanding of the children. 

- To give feedback to individuals and the class as a whole. 

- To monitor and modify behaviour and learning during the learning day. 

- To spend adequate time with all the children during a lesson. 

- To maintain both social and learning discipline. 

 

Classroom Management 

 

- To give instructions that are clearly understood. 

- To ensure purposeful involvement by the children during the lesson. 

- To facilitate the effective transition from one activity to another. 

- To ensure that positive messages are being conveyed. 

 

Organisation and Learning 

 

- Preparing and marking to facilitate positive pupil development. 

- Motivating pupils with enthusiastic, imaginative presentation. 

- Organising the classroom and learning resources to create a positive learning environment. 

- To ensure that pupils are being given opportunities to take responsibility for their learning. 

- Foster a balance of teaching styles 

e.g.  exposition (telling, explaining, questioning)  

  practice and consolidation 

  discussion and collaboration 
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  practical work 

  problem solving 

  investigation 

- To link children’s knowledge to earlier learning and develop ways to encourage it further. 

 

The Learning Environment 

 

- To challenge and inspire children to help them deepen their knowledge and understanding. 

- To observe that the displays support the learning and celebrate achievements. 

- To mount and display children’s work in classroom and designated areas in corridors. 

 

Assessment 

 

- To write reports as necessary. 

- Assess and record progress and prepare children for appropriate assessments (including 

external examinations where applicable). 

- To assess all work regularly. 

 

Relationship with Parents 

 

- Providing feedback to parents on the child’s academic and social progress at parents’ evenings 
and other meetings. 

- Working with parents to maximise their involvement in the learning of their child. 

 

Relationship with staff and management 

 

- Taking part in school events and activities.  

- Liaising with the other Year 1 teacher to ensure cohesion in the education of Year 1 pupils. 

 

General 

 

- To assess and evaluate the effectiveness of lessons daily. 

- To attend in-service training to keep up to date with educational developments. 

- To cover lunch, after-school supervision and playground duty as required.  

- To cover staff absence when needed. 

- To run school clubs as agreed. 

 

This list of duties and responsibilities is not exhaustive and includes any reasonable additional 

request which assists the smooth operation of the school. 
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Person Specification   
             

 

 

 

 

 

 

 ESSENTIAL DESIRABLE 
METHOD OF 

ASSESSMENT 

EDUCATION / 

QUALIFICATIONS 

 Qualified Teacher Status 

 First degree or equivalent 

 Commitment to further professional 

development 

 All higher education and 

teaching qualifications 

obtained in UK 

 Application 

form 

 Certificates 

 References 

EXPERIENCE 
 Experience of working in primary 

school education 

 Some experience of teaching in 

KS1/KS2 

 Application 

form 

 References 

 Interviews 

SKILLS & 

ABILITIES 

 Confident use of ICT communication 

skills both written and oral 

 Effectively communicate orally and in 

writing to a range of audiences 

 Ability to work collaboratively 

 Able to prioritise and manage own 

time 

 Demonstrable skills in IT 

 Application 

form 

 Interview 

 References 

PERSONAL 

QUALITIES/  

ATTITUDES/ 

BEHAVIOURS 

 Committed to safeguarding and 

promoting the welfare of children 

 Ability to form and maintain 

appropriate relationships with 

children 

 Fully supportive of the aims and ethos 

of the school 

 Ability to ensure that the school 

atmosphere is welcoming for staff, 

children and parents 

 Adaptability to changing 

circumstances and ideas 

 Approachable 

 Committed 

 Energy and enthusiasm 

 Reliability and integrity 

 Ability to motivate self and others 

 Calm under pressure 

 

 Application 

form 

 References 

 Interview 

KNOWLEDGE/ 

UNDERSTANDING 

 Knowledge and understanding of data 

analysis 

 Up to date knowledge and 

understanding of National Curriculum 

requirements 

 Understanding of how children learn 

and effectively apply their learning 

 Use of iSAMS or equivalent MiS 

 Application 

form 

 References 

 Interview 
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Salary, hours and benefits 
             

 

The salary awarded will depend on qualifications, skills and experience of the successful 

candidate.  The Governors review salaries each year to ensure they remain competitive.  Salaries 

are paid by account transfer on the 25th day of each month, or the previous working day, in twelve 

equal payments. 

 

Hours 

 

Normal school hours for Teaching staff during term time are 8.00am to 4.00pm Monday to Friday 

and one after school club per week to 5.00pm.  However, hours are as required to fulfil the duties 

of this role both before and after school hours. 

 

Benefits include: 

 
Longer holidays than the maintained sector. 

 

Enhanced sick and maternity/paternity pay arrangements – the school offers additional support to staff 

via its sick and family friendly policies.  

 

Membership of the Teachers’ Superannuation Scheme - teachers are automatically enrolled into the Teachers’ superannuation scheme.    
 

Personal Accident Insurance – staff are covered for permanent disability resulting from an accident, 

whether at School or elsewhere.  Cover is provided for 365 days of the year. 

 

Private Medical Insurance – membership of a private medical insurance scheme is available at a 

reduced rate. 

 

Advance purchase of travelcards with monthly repayments – the School will pay for your travelcard 

(minimum three month card) and collect the repayments, at cost, over the life of the travelcard. 

 

Cyclescheme – the School is part of the scheme which enables staff to purchase bicycles and equipment 

at a tax advantageous rate and pay for the equipment over 12 months. 
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Application 
            

            Please read the recruitment pack carefully, including the School’s Safeguarding and Recruitment 
policies.  Fully completed application forms should be returned to the Personnel Office at 

Godolphin and Latymer School by post or by email to recruitment@godolphinandlatymer.com by 

noon on the closing date. 

 

Please note that applications must be made on the school’s application form.  Neither CVs nor late 

applications will be accepted. 

 

The closing date for applications is noon on 30 November 2022. 

 

It is anticipated that interviews will take place during the week commencing 5 December 

2022. 

 

Equal Opportunities 

  

It is the policy of The Godolphin and Latymer School to ensure that all job applicants are 

considered equally and consistently and that no applicant is treated unfairly on any grounds 

including race, colour, nationality, ethnic or national origin, religion or religious belief, sex or 

sexual orientation, marital or civil partner status, disability or age. 

   

Safeguarding 

  

Candidates should be aware that all posts in the School involve some degree of responsibility for 

safeguarding children.  The School is exempt from the Rehabilitation of Offenders Act 1974 and is 

therefore permitted to ask job applicants to declare all convictions, cautions, reprimands and final warnings (including those which would normally be considered ‘spent’) in order to assess their 
suitability to work with children.  You are not required to disclose a caution or conviction for an 

offence committed in the United Kingdom if it has been filtered in accordance with the Disclosure 

and Barring Service filtering rules.  The successful candidate will be required to complete a 

Disclosure & Barring Service application.  References will be sought on short-listed candidates 

and we may approach previous employers for information to verify particular experience and 

qualifications.  The successful candidate will also be required to provide original certificates of 

qualification and may be asked to undergo a medical examination prior to taking up the post. 

 

Charitable status 

 

The Charity called The Godolphin and Latymer School (charity registration number 312699) is 

administered by The Godolphin and Latymer School Foundation, a charitable company limited by 

guarantee (Company number 3598439). 

 

 

mailto:recruitment@godolphinandlatymer.com
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Location 
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